
CODE OF BUSINESS CONDUCT AND ETHICS  
 
Honesty, integrity, and ethical and transparent conduct is at the core of Geosyntec’s business 
practices.  Everyone who is a part of the Geosyntec family of companies, which includes all 
employees, contractors, directors and officers are expected to act in a manner consistent with this 
Code of Business Conduct and Ethics (“Code”).  This Code has been adopted by the Geosyntec 
family of companies which includes the parent company Geosyntec Holdings, LLC, and all 
subsidiaries and affiliates, including acquired companies.  The Company’s commitment to act with 
integrity and in an ethical manner, consistent with this Code, is evident in culture of the Company. 
Creating an ethical company culture is a collective effort that requires all of us to lead by example 
and reinforce behaviors consistent with this Code. This Code is part of Geosyntec’s commitment 
to creating a respectful and ethical workplace as expressed in its core values and long-term 
strategic plans. 
 
This Code addresses serious issues with real world consequences. Violations could result in 
termination of your employment and referral of the conduct to the appropriate law enforcement 
agencies. If you need clarification on any of the topics covered by this Code, it is best to seek 
clarification before you act. Speak with your supervisor, a mentor, or the Legal Department. 
 
If you believe that there has been a violation of this Code by someone at Geosyntec or one of 
Geosyntec’s business partners (a subcontractor, agent, vendor, or even client), do not remain 
silent. Report the conduct as detailed in the Reporting section below:   

 
Conflicts of Interest 
We all must avoid conflicts of interest as professionals and participants in Geosyntec’s business.  
As professionals, we are subject to ethics laws and regulations that prohibit conflicts of interest in 
our dealings with clients and the public. Geosyntec’s Conflict of Interest Policy provides guidance 
on how to avoid and mitigate professional conflicts of interest. 
 
We must avoid conflicts of interest between our personal interest and those of Geosyntec as a 
business by seeking to profit personally at the expense of Geosyntec. 

 
Confidential Information 
Our clients and business partners regularly entrust Geosyntec with confidential information. 
Geosyntec entrusts us, our employees, with that confidential information. We must only use 
confidential information for the purpose that it was provided to us. It is important that we not 
misuse confidential information by disclosing it to third-parties or use it for personal profit.  

 
Competition and Fair Dealing 
Geosyntec seeks to outperform our competitors fairly and honestly and seeks competitive 
advantage through superior performance and ingenuity, never through dishonest or illegal 
business practices that mislead the public, distort prices, or interfere with a competitive bidding 
process. We should respect the rights of and deal fairly with clients, competitors, subcontractors, 
vendors, our fellow employees, and any job applicant.  
 
Bribery and Kickbacks 
Geosyntec secures projects and selects subcontractors and vendors through ordinary and lawful 
means. We do not use illegal payments, bribes, kickbacks or other corrupt or questionable efforts 
to influence government policy, project procurement or any other business transaction. Such 



actions are strictly prohibited . We do not make gifts or give anything of value to government 
officials to influence their performance of official duties. Similarly, we do not accept gifts or 
anything of value from vendors or subcontractors with the expectation of awarding them work. 
 
Geosyntec's Anti-Corruption and Anti-Bribery Policy sets out the expectations for giving and 
receiving anything of value in connection with your employment. If you have questions about a 
specific situation, the Legal Department is always available to help. 
 
Human Rights 
Geosyntec operates globally, at times relying on agents and subcontractors to provide services 
on the ground in countries where we do not have offices. In all jurisdictions where we operate, we 
must ensure that our operations, including our subcontractor’s and agent’s operations, comply 
with local labor laws to avoid exploitation of workers and respect human rights. Geosyntec’s Anti-
Human Trafficking Policy provides specific guidance on how to detect and avoid human 
trafficking. 
 
Protection and Use of Company Assets 
We should care for Geosyntec’s assets and ensure their efficient use. Theft, carelessness, and 
waste have a direct impact on Geosyntec's profitability. We should use Geosyntec assets for 
legitimate business purposes only. All computers and phones should be used consistent with the 
policies set by the Information Technology Department. Geosyntec assets should not be sold, 
loaned, or given away without proper authorization. 
 
Compliance with Laws, Rules, and Regulations 
Geosyntec complies with all laws, rules, and regulations, including all professional rules of 
conduct. If you hold a professional license, we rely on you to be primarily responsible for meeting 
the ethical obligations of your profession. While you are not expected to know every applicable 
law or regulation, Geosyntec will make every effort to inform you of those regulations affecting 
your work. If you do not know how to comply with a specific law, or even there is a law that applies, 
do not hesitate to contact the Legal Department. 
 
Reporting Violations of this Code 
Geosyntec encourages the prompt reporting of complaints or concerns of violations of this Code. 
If an employee believes that s/he has experienced or witnessed conduct that is illegal or unethical, 
we ask the employee to immediately notify any of the following authorized individuals: 
 
• Direct Manager 

• Branch 
Manager 

 

• HR Manager 

• HR Director 

• General 
Counsel 

 

• Online Reporting Tool (available 
through Respectful Workplace 
SharePoint site) 

Any manager who receives a report of or observes illegal or unethical conduct must notify the 
Branch Manager or the General Counsel. This policy does not require that an employee report 
unethical or illegal conduct to the employee’s direct manager or to any individual who engaged in 
the discrimination, harassment, or retaliation.  



 
Investigation Process 
All reports of illegal or unethical conduct will be investigated promptly. The investigation may 
include individual interviews with the individual(s) involved and, where necessary, with individuals 
who may have witnessed the conduct or may have relevant knowledge of the matter. Geosyntec 
expects that every employee, regardless of his/her position in the Company, will cooperate with 
an investigation. During the investigatory process, the Company may decide to take measures 
such as providing an individual with a leave of absence which may be paid or unpaid depending 
on the circumstances. When the complaint has been fully investigated, the Company will draw 
one of the following conclusions which may be a determination that (i) a violation of company 
policy occurred, (ii) no violation of company policy occurred or (iii) it cannot conclude whether or 
not a violation occurred.  
 
Confidentiality will be maintained throughout the investigative process to the extent possible and 
consistent with the appropriate management of the Company. Because Geosyntec generally has 
a duty to investigate and take corrective action if illegal or unethical conduct occurred, it may 
require the disclosure of information to individuals with a need to know; therefore, the Company 
cannot promise complete confidentiality. 
 
If Geosyntec concludes that conduct that is counter to our values or expected conduct has 
occurred, it will take corrective action it believes is appropriate for the violation. Examples of such 
action may include, but not be limited to, for example: training, referral to counseling and/or 
disciplinary action such as a warning, reprimand, withholding a promotion, pay increase or bonus, 
reassignment, temporary suspension without pay, dismissal, or referral of the conduct to law 
enforcement. 
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