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Anti-Corruption and Anti-Bribery Policy

1. Applicability
The requirements of this Anti-Corruption and Anti-Bribery Policy (ACABP) apply to all employees,
contractors, directors, and officers of the Geosyntec Holdings, LLC and all subsidiaries and affiliates,
including acquired companies (the “Company”). This policy also applies to all suppliers, vendors,
subcontractors and third parties who conduct business with and on behalf of the Company. To the
extent there are conflicts between this policy and any other local policy, this policy governs unless that
local policy is stricter as required by local laws or regulations.

2. Purpose
The Company’s Code of Business Conduct and Ethics (“Code”) holds everyone connected to the
Company responsible for conducting Geosyntec’s business honestly, with integrity and in an ethical
and transparent manner. This means more than compliance with obligations imposed by law. It
means that we proactively strive for high ethical standards in all of our Company activities. This Policy:
e Ensures that Company's business is conducted in accordance with the highest ethical
standards and in full compliance with all of the laws of all countries in which we
operate; and
e Provides guidance on appropriate business gratuities and associated limitations.

3. Expectations

We compete on the basis of superior services and products and competitive prices. The Company will not
seek improper advantages through the use of gifts or other business courtesies. Any use of illegal
payments, bribes, kickbacks or other corrupt or questionable efforts to influence government policy,
project procurement or any other business transaction are strictly prohibited. Anticorruption laws, like
the US Foreign Corrupt Practices Act and the UK Bribery Act, apply to conduct that occurs beyond the
borders of those countries and create liability for the Company as well as individual employees. As a
result, we do not bribe anyone, ever. This prohibition on bribery extends beyond government officials to
the commercial setting as well.

e Do not bribe. Do not offer, promise, provide, solicit, authorize, or accept “anything of value” to
obtain or retain business, to secure some improper advantage, or to improperly influence a
government official’s actions. Anything of value is broad and includes compensation beyond
cash. It includes, among other things: cash equivalents including gift cards, securities, or loans;
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travel, hospitality, gifts, or entertainment; offers
of employment; political contributions; and
charitable contributions or donations. Similarly,
the definition of a government official is
similarly broad and includes entities that you
may not realize are owned or controlled by the
government. If in doubt, ask the Legal
Department for guidance.

No Facilitation Payments. Do not make
facilitation payments, also known as “grease”
payments. These payments are typically small
payments or gifts to government officials in
order to get them to perform an official duty
they are already obligated to perform. These
payments are sometimes demanded by lower-
level government officials in order to expedite
an action the official is already required to
perform, such as a customs officer clearing a
shipment of product, or a ministry official
expediting a registration. Such payments are
illegal in certain jurisdictions so we do not allow
them.

In the event that an employee is compelled to
make a facilitation payment to avoid an
imminent threat to the health, safety, or welfare
of the employee, such payments may be made

Government Official includes:

Any national, regional, city, municipal, council or
local employee or representative of a
government department or agency, including
but not limited to customs agencies, tax
agencies, police agencies, and issuers of
government permits, approvals or licenses;

Any officer or employee of a company that is
owned or controlled by the government, or of a
public institution;

Any employee or representative of a political
party, or any public officers or candidates for
public office;

Any candidate for political office;
Any member of a royal family who has

governmental duties;

Any official or employee of a public
international organization, such as the
Organization for Economic Cooperation and
Development, World Bank, United Nations or
World Health Organization;

Any child, spouse, close relative or business
associate of any of the parties listed above; or
Any other person acting in an official capacity
for or on behalf of any of the foregoing.

without Company pre-approval but must be immediately reported to the Company’s General

Counsel and recorded appropriately.

No Gratuities. Gratuities are a gift, which can include just about any tangible or intangible thing
of value, for example, any gift, meal, favor, entertainment, credit, commission, hospitality,
transportation, loan, forgiveness of debt, discount, pass or promotional vendor training, which
is given or extended to or on behalf of government, other customer, or supplier personnel, their
immediate families, or their households for which market value is not paid by the recipient.
Only exchange gratuities for a legitimate business interest, and only when they are reasonable
and customary, infrequent, given openly and transparently, and properly recorded in our books
and records. Do not give or receive gratuities that are lavish or made for the purpose of
influencing a business decision. Do not give or receive cash or cash equivalents (e.g., gift cards,

loans, equity).

There are laws that limit gratuities given to government officials. Obtain written pre-approval
from the Company’s General Counsel before providing any gratuity to any government official.

No Charitable and political contributions. Do not use Company funds to make any charitable
contributions, charitable donations, or political contributions without prior written approval
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from the Company’s General Counsel. The practice will disqualify the Company from being able
to compete on projects with public agencies.

e Use of Third Parties. As a Company, we are liable for the acts of the suppliers, vendors,
subcontractors and third parties (collectively “Suppliers”) we engage. You cannot hire a Supplier
to do something that you are prohibited from doing yourself under this Policy. Follow the
Company’s procurement processes for retaining Suppliers to do work on the Company’s behalf.
Identify and adequately resolve any potential red flags prior to beginning work with any
Supplier. Ensure that you have a signed contract in place with all Suppliers before commencing
work with them and ensure they have completed to certifications required through the
Company’s Supplier registration portal, Coupa.

¢ No Hiring or Engaging Government Officials or Their Family Members. Do not hire a
government official or any of their family members for any role, paid or unpaid, without prior
review and approval from HR and the Company’s General Counsel. Such hires can run afoul of
local laws, or may be viewed as “anything of value” that improperly influences a government
official.

e Accurate Books and Records. Ensure that Company records, specifically our financial
accounting records, including timesheets, are true, accurate and complete. Books and records
should accurately reflect the transactions recorded. This includes, for example, ensuring that
any requests for reimbursement of expenses is accurate and complete and that timesheets
reflect the time actually spend on a project. Do not overstate or omit any transaction by any
means, including through the use of any side agreement. Do not create any off the books
records or slush funds. Follow Company policies and procedures around financial reporting
controls.

4. Speak Up

Employees have an obligation to report any suspected violation of this policy, the law or the Code.
Suspected misconduct may be report to:

e Your Manager

¢ Any member of your Regional Leadership Team

e HR Manager

e HR Director

e General Counsel

e Confidential Online Reporting Tool Ethics Point (available on the HR SharePoint site)

The Company is committed to investigating all allegations of misconduct, and will take appropriate action
following that investigation. In addition, the Company has a zero tolerance policy around retaliation. The
Company will protect any individual who, in good faith, raises a complaint or cooperates with any
investigation. Violation of this policy could result in disciplinary action, up to and including termination.
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