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Access - Give User Access to Geosyntec 
For a user to complete the Geosyntec information request or submit invoices to Geosyntec 
via Coupa, the user may need to be given permission by the primary Coupa administrator 
at your company. 
 
If you are unable to see the information requests tab or if Geosyntec is greyed out for you, 
have your Coupa administration complete the steps below. 
 

1. Go to SETUP, ADMIN and select EDIT for the user you need to edit the rights for. 

 

2. Select the CUSTOMER(s) this person should have permission to transact with in 
Coupa.  
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3. The user should now be able to see the information requests tab and select 
Geosyntec as the customer. 

 

 
 
 

 
 
 


	Access - Give User Access to Geosyntec

